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Dear Parents and Students: 
 
This handbook contains general information you will need to know about 
Pinewood Elementary School.  We hope you will read, discuss and support 
all of our programs and plans.  We also hope you will keep this handbook 
handy at home and will find it useful in answering any questions you might 
have. 
 
Pinewood Elementary is a hub of learning and extra-curricular activities for 
approximately 120 students from Kindergarten to Grade 6.  We foster 
learning and social responsibility. 
 
Our school strives to provide quality learning experiences for all students in 
a safe, caring, friendly, supportive and inclusive environment.  The school’s 
growth plan for the upcoming year includes: 
 

 Goal 1: Continue with the well-established Writing Program 
 Goal 2: Continue to focus on improving our Reading Instruction 

 to best meet the needs of all learners 
 Goal 3:  To explore a new behaviour management model which 

 will focus on proactive and collaborative problem 
 solving.   
 

Parents are encouraged to become actively involved in their child’s 
education.  We want you to feel welcome at the school.  You can further 
support your child’s learning by following up with homework support, 
attending class field trips, volunteering, or joining our Parent Advisory 
Committee (PAC). 
 
Together, as a team, we can open doors leading to positive personal growth 
and life-long learning. 
 
Yours truly, 
 
Pinewood Elementary School 
 
Judi Poole 
Principal 
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MISSION STATEMENT – BC MINISTRY OF EDUCATION 
 
The purpose of the British Columbia school system is to enable learners to develop their 
individual potential and to acquire the knowledge, skills and attitudes needed to contribute 
to a healthy society and a prosperous and sustainable economy. 
 

 

MISSION STATEMENT – SCHOOL DISTRICT #5 (SOUTHEAST KOOTENAY) 
 
To provide students with equitable, quality educational opportunities in a safe, supportive 
environment through the efforts of a caring, professional team in cooperation with 
students, parents and communities.  
 

 

MISSION STATEMENT – PINEWOOD ELEMENTARY SCHOOL 
 

At Pinewood we work together as a team in a friendly, supportive, accepting environment 
to nurture the development of the academic, social, emotional, physical and aesthetic 
potential of each of the students in our care. 
 

 

SCHOOL DISTRICT #5 (SOUTHEAST KOOTENAY) – VISION 
Improving achievement of all students – each and every student! 
 
To enable all students to graduate with purpose, options and hope by developing a sense 
of belonging in all students and enhancing the engagement in learning 
 
To develop literacy performance by purposefully engaging diverse learners in the process 
of reading to understand across all subject areas AND to improve the knowledge, skills 
and attitudes in numeracy. 
 

 

SCHOOL DISTRICT #5 (SOUTHEAST KOOTENAY) – CAREER GOAL FROM DSAC 
 
To enable all students to graduate with confidence and with an understanding of how to 
apply their skills and knowledge in their life and careers. 
 

 

SCHOOL DISTRICT #5 (SOUTHEAST KOOTENAY) – ABORIGINAL EDUCATION 

ENHANCEMENT AGREEMENT 
 
Goal 1: To improve the achievement of all Aboriginal Learners 
 
Goal 2: To maximize the sense of belonging for all Aboriginal students within  
  School District 5 



 

 
 

School Bell Times 
 

8:16 am - Supervision Available 
 

8:42 am - Classes Begin 
 

10:25 am - Recess 
 

10:40 am - Incoming Bell 
 

12:20 pm - Lunch Begins 
 

12:35 pm - Outside Bell 
 

1:10 pm - Incoming Bell 
 

2:52 pm - Classes Dismissed 

 
 
 
 
 
 
 
 
 

 



SAFETY:  WE VALUE THE SAFETY OF YOUR CHILD 
 
SAFE ARRIVAL PROGRAM 
 
Please phone the school at 250-426-6201 by 8:42 am if your child will be absent for that 
day, or part of the day.  If we do not receive notification of your child’s absence, you will 
be contacted by the office. 

To assist us with this service, we ask that you keep the office informed of any new contact 
information. 

 
SAFETY DRILLS 

 
Our school will have regular drills.  Teachers will be in charge of their classes and will 
instruct the students in the appropriate manner to exit the building safely or to shelter in 
the building.  Students should have appropriate footwear on at all times in case of 
emergency.   
 

GENERAL OFFICE INFORMATION 
 
Office hours are between 8:20 am – 3:10 pm 
Students answer the phone from 12:20-1:10 pm 
 

ATTENDANCE & PUNCTUALITY 
 
Regular attendance and punctuality are essential to your child’s success at school.  
Students must arrive to school on time and ready to learn. 

 
SCHOOL VISITORS 
 
All visitors to Pinewood must report to the office when they arrive at the school.  Parents 
are always welcome.  Students from other schools or friends of Pinewood students are 
not normally allowed to visit during the school day.  The rear door and the door by 
Kindergarten are locked at 8:42. 
 

PICKING STUDENTS UP 
 
Safety is a prime concern.  The circular drive area in front of the school is for school 
buses only.  Parents are requested to drive through this area to the designated parking 
area to pick up children.  Please follow the directional arrows.  It is dangerous to move 
out between the buses. 
 
Please pick up students promptly at the bell.  There is no supervision outside of Pinewood 
Elementary after school. 

  

 

 



STUDENT TRANSPORTATION POLICY 
 
We recognize the importance of optimum safety in the transportation of students.  In 
circumstances whereby the use of the school buses is not a viable option, the following 
policy will apply for volunteer drivers. 
 
Volunteer Drivers for School District #5 (Southeast Kootenay) Section 5.7 
 
Volunteer Drivers will: 
 Follow the Motor Vehicle Act 
 Provide a seat belt for every passenger in the vehicle and ensure that they are used 
 Submit annually, to the school, their name and relevant information (photocopy of 

driver’s licence, copy of current vehicle insurance policy, driver’s abstract); 
 Booster seats are required for children aged 4-9 who are over 18 kg (40lb) and under 

145 cm (4’9”) 
 Consent to and obtain criminal record checks (criminal record and sexual offence) 

from the local RCMP detachment as required; and 
 Not operate vehicles if the driver’s ability to drive is affected by fatigue, illness or an 

outside agent 
 

STUDENT ILLNESS 
 
If a child becomes ill at school, parents will be contacted to take their child home.  No 
child will be allowed to go home without prior parental approval. 

 
ACCIDENTS 
 
Every precaution is taken to prevent mishaps in which students are injured, but 
sometimes such incidents are unavoidable.  In the case of any type of injury, the student 
should report the occurrence to his/her teacher or other staff member.  If medical attention 
is required, the staff member will bring the student to the office and the child will be treated 
accordingly.  In the case of serious injury, the parents will be contacted.  In a serious 
accident situation, such as back or head injuries, an ambulance will be called 
immediately. 

 
MEDICATION 
 
If a student is required to receive oral medication of any kind, a request form from the 
parent must accompany the medication that is to be kept in the office.  Both the parent 
and the prescribing doctor must sign this form.  Medication will be kept by school 
personnel and, upon your specific written request, may be administered by school 
personnel.  The school will not distribute medication such as Aspirin, Advil, or other similar 
over the counter products.  Medication that must be injected cannot be kept at the school 
unless the Public Health Nurse makes an exception. 



CLOSED CAMPUS POLICY 
 
Except in the case of students who go home for lunch, we assume that parents sending 
their child to school expect that their student will remain on the school grounds at all times. 
 
Also, please let us know if some other person is to pick your child up either during the day 
or after school.  These precautions are necessary to ensure the safety of your children. 
 

BEFORE SCHOOL 
 
The school will be open before the start of classes, but we encourage children to arrive 
no earlier than 8:16 am when supervision of students begins.  Students are expected to 
play outside in good weather and, at other times, choose a quiet and appropriate activity 
in the class. 

RECESS 

 
Weather permitting, all students are expected to go outside for recess.  Students staying 
inside must have teacher permission. 

NOON HOUR 
 

 Students who remain at school will eat their lunch in their classroom in a polite, quiet 
and appropriate manner.  Students will remain seated at their desks to eat.  At the 
12:35 bell, students are expected to go outside.  The fresh air and exercise break will 
ensure a more alert learner for the afternoon. 

 
USE OF THE TELEPHONE BY STUDENTS 
 
Students must have permission from their teacher/supervisor to use the phone.  We 
would ask that students use the phone only when necessary.  Social plans or play dates 
should be made at home and not last minute at the school.  This is for everyone’s 
safety. 
 

 

 

 
 
 
 
 

 

 



CELLULAR PHONE POLICY 
 

Pinewood School does not recommend cell phones at school.   
 

 Cell phones and other digital devices will be turned off; students are responsible 
for keeping them securely in their backpacks during the school day 

 Cell phones and other digital devices will not be used in change rooms or 
washrooms at any time 

 The use of digital devices, other than cell phones, may be at the discretion of the 
classroom teacher 

 Inappropriate use of digital devices may result in limitations of use 
 Taking photographs with cell phones is prohibited 

TELEPHONE MESSAGES 
 

Only messages of an important/urgent nature will be taken and passed on to students.   

 
HALLWAYS 
 

 Students will walk quietly in the halls. 
 

 All casual headwear will be removed inside the building. 
 

These areas may be used by students only with teacher supervision:  gym, gym 
equipment room, paper room, library, computer room, staff room and classrooms other 
than the student’s own classroom. 

 
FOOTWEAR 
 

Students are expected to have inside and outside footwear for school.  The inside 
shoes must have nonmarking soles and be appropriate for use in the gym.  Outside 
boots are not to be worn during class time. 

 
 
LOST & FOUND 
 

Articles found in and around the school should be turned into the Lost & Found.  It is 
helpful if your child’s clothing and personal belongings are marked with their name.  Be 
sure to periodically check our “Lost & Found Box” located in the front hallway for books, 
boots, clothing and other misplaced items.  At the end of each term, the Lost & Found will 
be cleared out and donated to charity. 
 
 

 
 
 
 

 

 



 
LIBRARY BOOKS 
 

When library books and/or magazines are signed out  and exchanged each week, it is the 
responsibility of the child to return them in the same condition and in a timely manner.  If 
loaned items are lost, damaged, or destroyed, the student will be charged the 
replacement value. 
 

HOW TO HANDLE A CONCERN 
 
From time to time you may have a concern that pertains to a classroom or school 
situation.  We request that you first approach your child’s classroom teacher or the 
appropriate staff member.  If the problem cannot be resolved at that level, school 
administration should be consulted.  If the problem continues, the Superintendent of 
Schools or her/his assistants can be contacted at the School Board Office. 
 
In the vast majority of situations, a cooperative spirit on the part of all involved will result 
in a positive, constructive solution at the classroom level. 
 

 

 



PINEWOOD VIRTUE PROGRAM 
 
The purpose of the Virtues Project is to help develop a culture of character where respect, 
cooperation, commitment, truthfulness and caring are among the virtues our students 
master.  The character education of our students is an important priority.  Students who 
make positive choices will be recognized at a Virtues Assembly.  Below are the virtues to 
be celebrated and recognized during the upcoming year: 
 

October/November  Understanding 

November/December  Service 

January/February  Respect 

March/April   Cooperation 

May/June    Kindness 

 

DRESS CODE 
 
Pinewood strives to provide a learning environment where all students feel safe and 
respected.  We ask your assistance to help maintain respectful spaces by providing 
clothing for your child that is suitable and appropriate.   
 
Please ensure your child: 

1. has indoor shoes at all times.  These are essential for safety reasons in the event 
of a fire drill or emergency event, as well as daily physical activity. 

2. is dressed appropriately for the weather.  We are outside every day which can 
mean rain and cool temperatures (indoor recess and lunch when temperatures 
drop below -20°C).   

3. wears clothing with sufficient coverage when temperatures are warm.  Students 
that are deemed to be inadequately or inappropriately dressed will be asked to 
return home to change or remain in the office until appropriate clothes are brought 
in.  If a student is uncertain if his/her attire is appropriate he or she can ask at the 
office. 

4. does not wear items that feature offensive pictures or words. 
5. removes his/her hat/bandana or other head gear upon entering the school. 

 
SCENT-FREE SCHOOL 
 
Pinewood Elementary School is proud to be a “Scent-Free” school. 



PINEWOOD SCHOOL & SCHOOL DISTRICT #5 – CODE OF CONDUCT 
 
Mission Statement of School District #5 (Southeast Kootenay) 
 
To provide students with equitable, quality educational opportunities in a safe, supportive 
environment through the efforts of a caring, professional team in cooperation with 
students, parents and communities. 
 
We believe: 
 

 that all students and staff have a right to learn and work in a safe, respectful and 
productive environment. 

 a positive, productive and responsible attitude will create strong communities. 

 that everyone can learn to make appropriate choices for themselves and for 
others.  

 that all communication needs to be based on courtesy and mutual respect. 

 that diversity among students and staff is to be embraced and respected, but 
commonly accepted rules for conduct will apply to all.  Age, maturity, cognitive 
ability and previous behaviour will be taken into consideration when defining 
unacceptable behaviour and the consequences that follow. 

 
General Guidelines for Success 
  
Everyone shares the responsibility of behaving in ways that will make our school a special 
place where people are valued and where excellence in performance is the commonly 
shared goal. Inappropriate behaviour is that which disrupts the teaching and learning 
environment of the school, creating greater difficulty for students to have success. 
 
Successful Students are: 
  

Where they are supposed to be and on time. 
They make constructive use of the educational opportunities they are provided. Being 
late to school or to class causes a disruption to the learning of all students. 
  
Prepared and on task in school. 
“Prepared and on task” means bringing the required books and materials, 
completing assignments as directed and taking the initiative to ask for help when 
required. It also means being mentally and physically prepared for success.  Getting 
adequate sleep, maintaining a healthy diet and exercise and avoiding the use of 
alcohol or narcotics enables the student to take full advantage of their education. 
 
Respectful of the rights and responsibilities of others. 
Respectful students value that everyone has the right and responsibility to learn and 
work in a safe and respectful environment. 
 

For further information on the District Code of Conduct, please check the school district 
website. 

 



PINEWOOD CODE OF CONDUCT 
 
Be:  Respectful, Organized, Cooperative, Kind, Safe 
 
The most productive learning environment is one in which all students clearly understand 
expectations for behaviour and performance and where discipline matters are dealt with 
in a fair and consistent manner.  While classroom discipline is the responsibility of the 
individual teacher, school wide discipline is the responsibility of every staff member. 
 
Expected behaviours and consequences will be taught to all students to ensure that they 
are clearly understood.  The Code of Conduct applies to student behaviour at school, at 
school functions and on the way to and from school. 
 
Inappropriate behaviour is handled in a growth-oriented way through our Code of Conduct 
and discipline procedures.  Appropriate behaviour is a learning process on all sides. 
 
Providing students with recognition for making appropriate decisions about their 
behaviour is important. Students who make positive choices will be recognized 
throughout the year. 
 
Students are expected to practice the school-wide guidelines as defined by: 
 

“PINEWOOD ROCKS” 

 
R BE RESPECTFUL 
O BE ORGANIZED 
C BE COOPERATIVE 
K  BE KIND 
S BE SAFE  



 

GENERAL INFORMATION 
 

HOMEWORK 
 
Home study is a bridge between school and home, reinforcing what has been taught in 
school.  It also develops initiative, independence and responsibility. 
 

Work together.  Sit down with children and establish ground rules on which you can all 
agree.  Decide together on the where, when and how home study is to be done. 
 

Set aside time to do home study.  For every family this will vary.  If evening activities 
are scheduled, complete home study before the activity. 
 

Be consistent.  Even if there is no assigned home study, read to your child or have your 
child read to you for a minimum of 15 minutes nightly.   

Communication.  If your child is expressing confusion with regards to assigned work at 
home, it is important to communicate this with the teacher. 

 

Reporting and Communicating Student Learning 
 
The School Act requires that we report home on your child’s educational progress a 
minimum of five times per year. The reporting will describe the following: 
 

1. What the student is able to do (strengths) 
2. What areas require further attention or development (areas for growth) 
3. Ways of supporting their learning 

 
B.C.’s K-12 Assessment System 
 

Assessment and curriculum are interconnected. Curriculum sets the learning standards 
that give focus to classroom instruction and assessment. Assessment involves the wide 
variety of methods or tools that educators use to identify student learning needs, 
measure competency acquisition, and evaluate students’ progress toward meeting 
provincial learning standards. 

B.C.’s assessment system is being redesigned to align with the new curriculum. 
Assessment of all forms will support a more flexible, personalized approach to learning 
and measure deeper, complex thinking. B.C.’s educational assessment system strives 
to support student learning by providing timely, meaningful information on student 
learning through multiple forms of assessment.  

 
  



COUGAR’S LIST  
 

After each reporting period, students from grades four to six are eligible to be nominated 
for the Cougar’s List.  To qualify, students must be good citizens of Pinewood School.  
They must also excel in two other categories from those listed below.  At times, when 
opportunities are limited, grade 4 and 5 students may be expected to qualify in only one 
area.  All students who meet the criteria will have their names displayed in the hall. 
 

Students who have been on the Cougar’s List three out of three terms will be recognized 
at the year-end assembly and at a Cougar Award luncheon for their outstanding 
achievement. 
 

Following are areas and criteria for qualification: 
 

Citizenship   

 regular attendance and punctuality 

 reliable, pleasant, cooperative, courteous, helpful                        
and considerate (to students and adults) 

 contributes to making our school a safe and happy place 

 completes and hands in assignments, maintains focus during class 

 lives the Pinewood Code 

 is recognized for the Pinewood Virtues Program 
 

Academic   

 regular attendance and punctuality 

 effort, achieves to potential, quality work, completes homework, good work ethic 

 positive attitude and influence     

 enthusiastic, conscientious, organized 
 shows improvement of skills 

 

Fine Arts   

 performance in Music and Art class 

 effort, attendance, quality, results and leadership in activities such as choir, art, 
clubs, speech, music performances, assemblies, etc. 

 shows enthusiasm and dedication in participation 
 
Athletics   

 performance in morning exercises 

 performance in Physical Education class  

 effort, attendance, sportsmanship, enthusiasm, results, (improvement in skills) in 
school, district and extra-curricular activities 

 must follow the Pinewood player code of conduct for team sports 

 must show a positive attitude and influence  
 

Service   

 to students, teachers, school (office helpers, library helpers, classroom helpers, etc.) 

 must display a willingness to do more than is generally expected without 
expecting a reward 

  

 

 

 

 

 



ENVIRONMENTAL CONSCIENTIOUSNESS 
 
At Pinewood School, we feel it is essential that we set a positive example in attitudes 
towards the environment.  We actively teach conservation and environmental concepts 
in the classrooms and use good practices in school.  We reuse and recycle paper and 
actively look for ways to conserve materials and energy.   
 

SMOKE FREE ENVIRONMENT 

 
On March 29, 2007, the BC Legislature passed Bill 10.  This Bill prohibits smoking and 
any other tobacco use on any school property including holding lighted tobacco.  This 
legislation came into effect on September 2, 2007.  This legislation makes boards of 
education, authorities, superintendents and principals liable if any person contravenes 
the ban on tobacco use on school property.   
 

Smoking (including e-cigarettes) on school property (including while in a vehicle in our 
parking lot) will NOT be permitted. 
 

SCHOOL ACT MAINTENANCE OF ORDER 

 
The School Act Maintenance of Order states that any person who disturbs or interrupts 
the proceedings of the school or a school function will be directed to leave the premises.  
 

PARENT ADVISORY COUNCIL – “PAC” 
 
The Parent Advisory Council exists to promote the welfare of the Pinewood Elementary 
School community.  All parents of Pinewood students are encouraged to attend Pinewood 
PAC meetings.  
 
Please watch our monthly newsletter for information and updates on upcoming PAC 
meetings.  The Pinewood PAC President is Ruby Kozicky.  Mrs. Kozicky may be 
contacted through Pinewood School (250-426-6201).  Newsletters may also be found on 
the school website. 
 
 
 

 

 

 



PROGRAMS 
 

DAILY PHYSICAL ACTIVITY “DPA” 

 
All students will participate in 20-30 minutes of Daily Physical Activity every morning in 
the gymnasium.  Students & staff participate in aerobic conditioning, strength and core 
work. We continue to honour the “T” days (Tuesdays and Thursdays) as the strengthening 
days using exercise tubing, Wednesdays as our ‘relaxation’ days and Mondays and 
Fridays as our Running Club days. Appropriate clothing and footwear is expected. 
 

 

 
 
 
BAND PROGRAM 

 
Our school offers a comprehensive band program for everyone in the senior class.  
Although we do have some instruments for loan, the purchase or rental of an instrument 
is the responsibility of the parent.   

 
 
 
DRUG ABUSE RESISTANCE EDUCATION (D.A.R.E) (GRADE 5) 
 
D.A.R.E is a collaborative effort by D.A.R.E. certified law enforcement officers, educators, 
students, parents and community to offer an educational program in the classroom to 
prevent or reduce drug abuse and violence among children and youth. 
 



SELF – REGULATION 

 
The staff at Pinewood Elementary recognizes the importance of self – regulation and have 
made self – regulation a school – wide focus. The key to the program’s success is the 
use of common language by staff and students at all grade levels. Lessons will focus on 
how the brain works and will provide students with opportunities to recognize and better 
understand feelings, emotions and behaviours. Students will be provided with a means 
to express their emotions and will be taught strategies to deal with their emotions in 
appropriate ways. 
 

 
ABORIGINAL EDUCATION 
 
“The vision of the Aboriginal Education Program is to foster a positive school and 
community educational environment where students are encouraged to pursue lifelong 
learning and a meaningful place in society as First Nations individuals.”  FNAL Par 

Evaluation, 1998 

 
All students who identify themselves being of Aboriginal ancestry are eligible for support 
services through the Aboriginal Education Program.  Examples of support services are 
advocacy, communicating between school, home and community awareness of 
Aboriginal issues and culture, classroom presentations and student support. 
 
 
The First Peoples Principles of Learning 
 

 Learning ultimately supports the well-being of the self, the family, the community, 
the land, the spirits and the ancestors. 

 
 Learning is holistic, reflexive, reflective, experiential, and relational (focused on 

connectedness, on reciprocal relationships and a sense of place). 
 

 Learning involves recognizing the consequences of one’s actions. 
 

 Learning involves generational roles and responsibilities. 
 

 Learning recognizes the role of indigenous knowledge. 
 

 Learning is embedded in memory, history and story. 
 

 Learning involves patience and time. 
 

 Learning requires exploration of one’s identity. 
 

 Learning involves recognizing that some knowledge is sacred and only shared with 
permission and/or in certain situations. 

 

 
 

 



 

PLAYER CODE OF CONDUCT 

 

We are committed to providing opportunities for the students at Pinewood School to 
participate in extra-curricular sports such as volleyball and basketball.  We believe that 
playing on a team allows students to develop: 

 cooperative and team skills  

 social skills  

 good sportsmanship 

 positive attitudes towards healthy living and fitness 

 knowledge, skills and confidence to participate in ‘sports’ in future school and 
community settings 
 

In order to ensure that the students are successful at meeting both their individual 
and team goals we have set out clear behavioural expectations for all students who 
choose to participate. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

ADULT CODE OF CONDUCT 

 
At Pinewood sportsmanship is an expectation. Please let the players play, the coaches 
coach, and the officials officiate. Show your positive support as a spectator! 
 
 
 
 
 
 
 
 

Students will be expected to: 

 follow the Pinewood Code of Conduct 

 demonstrate good sportsmanship at all times - toward coaches, referees, 
other players, parents.  We view the students as ‘ambassadors’ for our 
school. 

 attend all scheduled practices in appropriate clothing and footwear unless 
they have a ‘good’ reason and have let the coach know 

 show commitment to the team by listening, working hard to improve skills, 
and showing up on time for practices and games 

 follow classroom and school rules and guidelines 

 

 



SCHOOL DISTRICT NO. 5 (Southeast Kootenay) 
2018-2019 Calendar 

 
Non-instructional Days (Pro-D) 

 
September 21, October 19, December 7, 
February 1, April 8, May 3, June 14 

 
Alternate Calendar Days  
(Schools Not In Session) 

 
October 5, November 9, 23, January 18, 
February 15, May 17, 31 

 

Statutory Holidays 

 

October 8, November 12, February 18, April 19 
-22, May 20 

 

Winter Break 

 

December 24-January 4 

 

Spring Break 

 

March 15-29 

 

Administrative Day 

 

June 28 

 
School start up times are as follows: 
 8:42 start time, a 50 minute lunch (12:20-1:10), and a 2:52 dismissal time. 

 

 

 

 

 

 

 

 

 

 

 

 



PINEWOOD SCHOOL EXPECTATIONS 

-MAKE GOOD CHOICES- 
 

 

BE ALL SETTINGS 
CLASSROOM 

LIBRARY 
GYMNASIUM 

HALLWAYS/ 
WASHROOMS 

 
PLAYGROUND LUNCH 

BUS LINE-UP & 
BUS 

ASSEMBLIES FIELD TRIPS 

Respectful 
 To others, 

yourself, property, 
environment 

 Accept and value 
others’ ideas and 
differences 

 Use respectful 
language and 
tone 

 Dress 
appropriately 

 Listen 
 Be polite 
 Respect others’ 

right to learn 

 Walk/talk quietly 
 Respect displays 
 Respect privacy 
 Avoid making 

black marks 
 Report concerns 

 To supervisors 
 To other’s space 

(hands & feet to 
yourself) 

 Use appropriate 
language 

 Respect the 
playground 
environment 

 Listen to and 
obey supervisors’ 
instructions 

 Use good table 
manners 

 Respect food and 
property 

 

 Respect others 
and property 

 Obey bus 
supervisor 
instructions 

 Say thank you 

 Be attentive 
 Respond 

appropriately 
 

 Be attentive to 
speakers and 
other points of 
view 

Organized 

 Be prepared with 
needed supplies 
(labelled) 

 Complete 
homework 

 Be punctual 
 Attend regularly 

 Use agenda book 
 Keep desk and 

classroom tidy 
 Follow directions 
 Return items by 

due date 
 Be prepared to 

work 

 Go directly to and 
from your 
destination with 
all necessary 
belongings 

 

 Come into class 
when bell rings 

 Return equipment 
at bell time 

 Begin work 

 Clean your own 
space 

 Recycle 
 Keep floor clean 
 Go outside in a 

timely manner 
with all necessary 
belongings 

 Keep track of 
belongings 

 

 Use washroom 
before assembly 

 Sit legs crossed 
 

 Return all needed 
notes/forms 

 Care for your own 
property 

 Bring all 
necessary 
supplies 

 Arrive on time 

Cooperative 

 Listen and follow 
directions from 
ALL staff 

 Participate 
 Be on task 
 Accept and value 

others and ideas 
 Leave unsafe 

items/valuables at 
home 

 Keep hands and 
feet to yourself 

 Follow adult 
instructions 

 Take part in 
activities 

 Take turns 
 

 Take turns at 
sinks and toilets 

 Put all garbage in 
garbage cans 

 Flush toilets 
 Turn off taps 
 

 Agree to follow 
game rules 

 Take turns and 
share equipment 

 Play on 
appropriate field 

 When supervisor 
blows whistle, 
stop, look & listen 

 

 Choose 
appropriate 
indoor/outdoor 
activities 
 

 Line up quietly 
 Use pleasant 

language 
 Stay seated on 

bus 
 

 Participate when 
asked 

 Follow adult 
directions 

 Stay with your 
class 

 

 Represent your 
school positively 

 Follow adult 
instructions 

 Support peers 
 

Kind 

 Be positive and 
encourage others 

 Help and share 
 Show 

appreciation 
 Be polite (use 

good manners) 
 Value the worth 

of every person 

 Speak kindly 
 Be helpful 
 Stay positive in 

comments & body 
language 

 Be welcoming to 
guests 

 Help others 

 Include others 
 No put-downs 
 Play fair 
 Be empathetic 

 Include others 
 Use polite 

language and 
good manners 

 Be patient and 
accept others 

 Hands and feet to 
yourself 

 Make positive 
comments 

 Be polite, use 
good manners 

Safe 

 Honour personal 
space 

 Use materials 
and equipment 
appropriately 

 Leave school 
grounds 
immediately after 
school 

 Stand up for 
anyone being 
mistreated 

 Report strangers 
to an adult 

 Line up in an 
orderly way 

 Use proper 
entrance and exit 
doors 

 Use equipment 
safely 

 Follow rules 

 Walk 
 Wash hands in 

washroom 
 No climbing or 

crawling 
 

 No play fighting or 
rough play 

 Wait your turn 
 Stay on school 

grounds 
 Use equipment 

safely 
 Walk bicycles on 

grounds 
 Stay off back 

stops and the 
tops of goals 

 Report large 
animals 

 

 Be seated while 
eating 

 Wait for the first 
bell to go out 

 Throw only 
appropriate 
equipment 

 

 Walk when near 
buses 

 Hands and feet to 
yourself 

 Do not cross 
between or in 
front of parked 
vehicles 

 

 Enter and exit 
quietly and 
orderly 

 Keep exits clear 
 

 Obey bus, facility, 
traffic rules 

 Stay with 
supervisors 

 

 
Please remove this page from handbook to use as a reference at home. 

 

SETTINGS EXPECTATIONS 



 



Notes 
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________
_____________________________________ 


